
Community Pharmacy Smartcard Access & GP Connect Usage Audit Log 
Review Date: [                                       ] 
Responsible Person: [                                            ] 

 

Purpose 

This document supports internal auditing and assurance that Smartcard access, Role based access code assignments, and GP Connect usage within the 
pharmacy are being managed responsibly, in line with NHS policy, data protection law, and local SOPs. 

• This document should be reviewed at least annually or when there is a significant change in staffing, access rights, or system use. 
• Completed logs should be retained securely for at least 2 years in line with IG policy. 

Staff Smartcard Access Register 

Staff 
Name 

GPhC 
Number 

Role 
Smartcard 
UUID 

RBAC Code(s) 
Date Access 
Approved 

Last Access 
Review 

GP Connect 
Access (Yes/No) 

Notes 

Jane Smith 2099999 Pharmacist 1234567890 B1360 (Community Pharmacist) 01/03/2025 01/10/2025 Yes GP Connect trained 

         

         

         

         

         

         

         

Pharmacy stamp 



 

3. Training and Declarations Log 

Staff Name GP Connect Training Completed IG Training Completed DSP SOPs Reviewed Declaration Signed Date 

Jane Smith Yes – 25/02/2025 Yes – 01/03/2025 Yes Yes 01/03/2025 

      

      

      

      

      

      

      

      

      

      

 

 

 

 



 

4. Access Monitoring Log 

(Spot Checks or Incident Review) 

Date Staff Name Record Accessed (Anonymised) Justification for Access Appropriate Use? Reviewer Action Taken 

15/09/2025 Jane Smith Patient A (Service record) Hypertension case-finding Yes IG Lead Logged 

22/09/2025 Jane Smith Patient B (No active service) Unclear No – investigated Manager Re-training 

       

       

       

       

       

       

       

       

       

 

 

 



 

5. Periodic Review Record 

Date of Review Reviewed By Summary of Findings Issues Identified Follow-Up Actions 

01/10/2025 Pharmacy Manager All Smartcard access in date; 1 training gap addressed Yes SOP refresher session 

     

     

     

     

     

     

 

References and Supporting Resources 

• NHS Care Identity Service: https://digital.nhs.uk/services/care-identity-service 

• CPE GP Connect Guidance: https://cpe.org.uk/digital-and-technology/standards-and-interoperability-it/gp-connect/ 

• DSP Toolkit: https://www.dsptoolkit.nhs.uk/ 

• GP Connect DPIA Template: https://cpe.org.uk/wp-content/uploads/2023/06/GP-Connect-Community-Pharmacy-DPIA-Template-June-
2023.docx 

• GP Connect Patient Leaflet: https://cpe.org.uk/wp-content/uploads/2023/06/GP-Connect-Patient-Leaflet-June-2023.pdf 

 

https://cpe.org.uk/digital-and-technology/standards-and-interoperability-it/gp-connect/


This document has been developed by Community Pharmacy Gloucestershire (CPG) to support contractors with the implementation of GP Connect. It is intended 
for general guidance and information purposes only. 
 
While every effort has been made to ensure accuracy and relevance at the time of publication, CPG accepts no responsibility or liability for any omissions, 
inaccuracies, or consequences arising from the use of this information. 
 
It remains the responsibility of each contractor to ensure they meet all legal, regulatory, and contractual obligations, and to seek independent advice where 
necessary. 
 

 


